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Buéc Pon vi Trach nhiém Hoat déng Thoi gian Luédng ti€p

theo
B9 CV, CKS Nhan va xt ly 95' - B10
théng tin KH
phan héi (tuong
tuy Bl —» B8)
B10 CVv Nhap BCT va 15' - B1l1

dién déi tién (néu
cé); Lap Thu gui
BCT LCXK, Thu
doi tién, Thu nho

thu (*)
B1l1l CKS Kiém duyét 7' - B12
B12 CVv In Thu gui BCT 2' - B13
LCXK, Thu doi

tién, Thu nho thu

B13 cv Lap bién lai CPN; = 2' - Bl4
GUi chung tU di
doi tién/nho thu

B14 CV, CKS In, ki€m tra, doi Cudi ngay - B15
chiéu, hoan thién
va luu CTKT

B15 cv Hoan trad ho so 5! Két thic

cho KH; Luu hé
so theo doi thanh
toan

Chi ti?t Ch?ng t?/Tai li?u/Giao d?ch
liEn quan t?ng b??c

Bl - Nh?n h? s? KH: Kh?i t?0 BCT trén E-Portal

Ban chinh Phiéu xuat trinh chiing t&r XK (BM-TTQT.LCXX.03)
LC, thu chinh LC (b0 g6c + ban sao ctia NH)

BCT LCXK gbéc BCT NTXK goc (b6 gbc)

Giao dich cac don xuat trinh qua NH khac (néu cd)

Chuong trinh E-portal

B2 - Thong bao ?V ph? x? ly



e SO ID giao dich trén Chuong trinh E-portal

B3 - Ki?m tra va nh?p li?u n?i dung ki?m tra

e Chuyén tir B1
e Chuong trinh E-portal
e Khoan 1 Muc IV Phu luc 4.1 - Hudng dan lién quan nghiép vu LC, nho thu xuat khau

B4 - Ki?m tra va ghi nh?n k?t qu? ki?m tra, nh?p
thong tin LC trén T24

e Giao dich LCXK (néu LC c6 NH khéac, néu cé KH)

Kién tir ki€m tra PCRT

Kién tir ki€m tra BCT LCXK/NTXK

BCT LCXK géc + LC gbéc + BCT NTXK goc + LC goc (néu cd)

Khoan 2 Muc IV Phu luc 4.1 - Huéng dan lién quan nghiép vu LC, nho thu xuat khau

B5 - Ki?m tra va duy?t

e Thong bao trén trang BCT xuéat khau (néu cd)
e BCT LCXK goc + LC goc + BCT NTXK goc + LC goc (néu cd)
e Khoan 2 Muc IV Phu luc 4.1 - Hudng dan lién quan nghiép vu LC, nho thu xuat khau

B6 - In Thong bao va trinh ky

e Thong bédo trén trang BCT xuat khau (BM-TTQT.LCXX.05, b6 géc TTTV) (bdo cdo sra chita
ching tU: Théng bao tir choi xur ly)
e Ching tur ghi nhan noéi dung can stra chira (s6 2)

B7 - Duy?t Théng bao

e Théng béo trén trang BCT xuat khdu (BM-TTQT.LCXX.05-Phan Y kién KH)
e Dién tUr chinh stra ching tu, dién tir cta NH (néu cd)
e Phu luc 4.2 - Huéng dan gui va theo déi nho thu/BCT xuat khau



B8 - Thong bao khach hang
e Théng béo trén trang BCT xuat khdu (BM-TTQT.LCXX.05-Phan Y kién KH)

e Dién tUr chinh stra ching tu, dién tir cta NH (néu cd)
e Phu luc 4.2 - Hudng dan gui va theo ddi nho thu/BCT xuat khau

B9 - Nh?n va x? ly théng tin KH ph?n h?i (t??ng
t? B1 ? B3)

e Dién tU chinh stra ching tu, dién ti cta NH (néu cd)
e Phu luc 4.2 - Hudng dan gui va theo doi nho thu/BCT xuat khau

B10 - Nh?p BCT va ?i?n ??i ti?n (n?u c0); L?p
Th? g?i BCT LCXK, Th? ?0i ti?n, Th? nh? thu (*)

e Thu gli BCT LCXK (BM-TTQT.LCXX.06), Thu doi tién (BM-TTQT.LCXX.07), Thu nho thu (BM-
TTQT.NTXK.01), néu mau thu trén E-portal khong phu hgp thi dé xuat phat sinh

B11 - Ki?m duy?t

e Chiing tu va giao dich B10

B12 - In Th? g?i BCT LCXK, Th? ?0i ti?n, Th?
nh? thu

e Chuong trinh E-portal
e Thu gl BCT LCXK, Thu doi tién, Thu nha thu

B13 - L?p bién lai CPN; G?i ch?ng t? ?i ?0i ti?
n/nh? thu



e Thu gli BCT LCXK + Thu doi tién (néu cd) + BCT LCXK gbéc + LC goc + BCT nho thu/nho
thu géc + BCT NTXK goc
e Phu luc 4.2 - Huéng dan gui va theo doi nho thu/BCT xuat khau

B14 - In, ki?m tra, ??i chi?u, hoan thi?n va 1?u
CTKT

e Khodn 7 Muc IV Quy dinh chung Quy trinh TTQT

B15 - Hoan tr? h? s? cho KH; L?u h? s? theo
ddi thanh toan

e HO so hoan trad cho KH:

1. LC, thu chinh LC + Thu théng bao

2. BCT goc + LC goc + Thu doi tién (néu c6 xu ly)
e Khoan 7 Muc IV Quy dinh chung Quy trinh TTQT
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