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Buéc Pon vi Trach nhiém Hoat déng Thoi gian Luédng ti€p
theo

B9 TT.NHNN/BB Ccv GUi Thu thong 10' - B10
bdo va LC/tu
chinh LC g6c vé
bV

B10 bv Ccv Théng bao Khach 20' - B11
hang

B11l cv cv Luu hé sa va bao 20’
qguan LC/tu chinh
LC goc; Thu
phi/tra phi thong
bao (*)

Chi ti?t Ch?ng t?/Tai li?u/Giao d?ch
liEn quan t?ng b??c

B1 - Nh?n LC/tu ch?nh LC g?c; Kh?i t?0 giao d?
ch trén E-portal (*)

e LC/tu chinh LC g6c (dugc gli dén bang swift)
e Thu thong bdo cla NH TKB & khach hang (néu cd)
e (*) Ghi chu khdi tao trén E-portal (néu chua khdéi tao)

B2 - Thong bao TT.VN/ NHBB ph?i h?p x? ly

e SO ID cua giao dich trén E-portal (néu BV nhén bang thu)
e TT.VN/ NHBB thong béo LC/tu chinh LC: ly do, n6i dung, thong tin can thiét (néu cd)

B3 - Ki?m tra, nh?p giao d?ch trén T24; L?p ?i?
n chuy?n ti?p LC/tu ch?nh LC (*)

e LC/tu chinh LC
e Dién chuyén tiép LC/tu chinh LC
e Chiing tur & giao dich B3



B4 - Ki?m tra & duy?t giao d?ch

e LC/tu chinh LC
e SO TF cuUa giao dich théng béo LC trén T24
e Khodn 2 Muc | Phu luc 4.1 - Huéng dan lién quan nghiép vu LC, nhd thu xuat khdu

B5 - Thong bao LC/tu ch?nh LC v? ?V

e LC/tu chinh LC
e SO TF cuUa giao dich théng béo LC trén T24
e Khodn 2 Muc | Phu luc 4.1 - Huéng dan lién quan nghiép vu LC, nhd thu xuat khdu

B6 - In Th? thOng bao trén T24

e Thu Thong bao thu tin dung/Théong bédo tu chinh thu tin dung (BM-TTQT.LC.XK.01a/01b/02)
e LC/tu chinh LC

B7 - Ky Th? thOng bao

e Thu Théng bao thu tin dung/Thong béo tu chinh thu tin dung (da ky bdi TBV va déng dau
moc H)
e LC/tu chinh LC (déng dau giap lai véi Thu théng bao)

B8 - ?0ng d?u ch?ng t?

e Thu Théng bao thu tin dung/Thong béo tu chinh thu tin dung (da ky bdi TBV va déng dau
moc H)
e LC/tu chinh LC (déng dau giap lai véi Thu théng bao)

B9 - G?1 Th? thong bao va LC/tu ch?nh LC g?c
v? ?V

e Thu Thong bao thu tin dung/Thong bao tu chinh thu tin dung (da ky bdi TBV va déng dau
mo&c H)
e LC/tu chinh LC (déng dau giap lai véi Thu théng bao)



B10 - Thong bao Khach hang

e Ching tir B8

B11l - L?u h? s? va bao qu?n LC/tu ch?nh LC g?
c; Thu phi/tra phi thong bao (*)
e Khodn 7 Muc IV Quy dinh chung Quy trinh TTQT

e Phu luc 4.3 - Huéng dan béo quan BCT géc
e (*) Khodn 3 Muc | Phu luc 4.1 - Huéng dan lién quan nghiép vu LC, nhd thu xuat khdu
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